WORK FORM

Please complete all details that are relevant to the commissioned translation work.
Please contact me, if there is something additional I can assist with.

CLIENT DETAILS
Name:

Company name: 

Telephone (Fax):

E-mail:

Address:

Country:

····

DOCUMENT DETAILS

Source language (the Client’s document language):

Target language (to be translated into):

Subject matter:

Deadline:
Purpose:



Your information only






In-house use






A Client






PR / Marketing 






Publication (incl. Internet)






Legal






Other, please specify
Does the commission rely on:

Background information / material






In-house terminology

How do you want the commission to be delivered to you (e-mail/fax & formatting requirements)?
Please state anything else that is relevant to your commission:
····

How did you hear about me?

Joanna Rek-Harrop MA, DPSI (Law), joanna@harroptranslations.com, Tel: (00971) 502554070, Fax: (00971) 442 03949 
